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OPTIONAL PRACTICAL TRAINING (OPT) 
APPLICATION PACKET

►READ BEFORE YOU BEGIN THE APPLICATION PROCESS FOR OPT ◄

In order for you to maintain your status as an F-1 student on OPT you must comply with the 
following regulations:  

MANDATORY 

As an F-1 student you are required to report the following information to the Center for 
International Education office (CIE) during your OPT:  

1. Address – complete home address where you are currently living even if it is temporary.
You must update us within 10 days EVERY time you move to a new address.

2. Employer’s name and complete mailing address – you must find a job and report the
address of the employer within 90 days of the start date of your OPT.

3. Any periods of unemployment – list specific dates that you are not employed.
4. New employment – you must report a new employee address within 10 days of changing

jobs.

PLEASE ALSO PROVIDE 

1. Any and all phone numbers
2. Any and all E-mail addresses

International Student Advisors are responsible for updating the SEVIS records for all 
international students to reflect any and all changes. The regulations governing these   
reporting requirements are MANDATORY. If we do not comply with these reporting 

requirements, you may be considered out of status as an F-1 student. 

YOU MUST KEEP IN REGULAR CONTACT WITH US DURING 
OPT SO WE CAN UPDATE YOUR SEVIS RECORDS   
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Optional Practical Training Agreement 

I understand that in order to remain in status with USCIS during my OPT I cannot be unemployed for more 

than 90 days during the 12 months of my OPT; therefore, if I do not begin employment within the first 90 days 

of my OPT I will be illegally present in the United States and must return home. I also understand that any time 

spent outside of the U.S. during my OPT may also be considered unemployed time unless the travel is a part of 

my employment requirements and/or authorized by my employer. I must also secure a travel signature on my 

I-20 from the International Students and Scholars (ISS) office at the Center for International Education (CIE).

I understand that during my OPT I must inform the CIE office via the SEVP Portal, or OPT Update form, within 

10 days when any of the following information changes: 

1. My complete home address, where I am currently living, even if it is temporary.

2. Any and all E-mail addresses where I can be reached.

3. Any and all phone numbers where I can be reached.

4. My employer’s name and complete mailing address.

5. The dates of my employment, as well as, any dates that I was unemployed.

I understand that I also need to inform the CIE office if I am approved for a Change of Status (H1b for example) 

or if I decide not to use the entire year of my OPT and leave the country or return to school on a new I-20.  

I understand that all information can be reported to the CIE office via E-mail at ipsupdates@siu.edu or by calling 

618.453.5774. 

Print name _____________________________________________________

Signature   ______________________________ Date ____________________ 

List All E-mail address(es): ____________________________________________________________________ 

 ____________________________________________________________________ 

Cell/landline phone number(s):________________________________________________________________ 

I would like to request a start date of _________________ to begin my OPT employment. This date must be 
within my 60 day grace period. Once this application is mailed to USCIS, there will be no change to this 
requested start date. My DSO may use this date to complete my OPT recommendation in SEVIS and generate 
my OPT I-20. I understand that I will not be able to begin employment until the date approved by USCIS. 

By completing this form, I agree and understand the following:

mailto:ipsupdates@siu.edu
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GENERAL INFORMATION ABOUT 
OPTIONAL PRACTICAL TRAINING – OPT 

Optional Practical Training (OPT) is designed to provide you with an opportunity to gain practical experience in your field 
of study. As an F-1 student you may apply for OPT in the following cases: 

OPT can be used in the following situations: 

 Full-time, minimum 20 hours per week, during the annual summer vacation. You must be enrolled during the
spring prior to and fall after your OPT period.

 Part-time, maximum 20 hours per week, while school is in session. You must be enrolled as a full-time student.

 Full-time, minimum 20 hours per week, at the end of your academic program.

 Special application deadlines apply to graduate students who have completed all their coursework. Once your
course work is complete, you may apply for OPT while you are working on your thesis or dissertation.

 After completion of the course of study, or, for a student in a Bachelor’s, Master’s, or Doctoral degree program,
after completion of all course requirements for the degree (excluding thesis or equivalent). Continued enrollment,
to complete your thesis or dissertation, after all requirements for the degree have been met does not preclude
eligibility for OPT.

Requirements: 

 You must have been enrolled as a full-time student for one full academic year, currently maintaining a full-time
program of study, in valid F-1 status, and intend to work in a job directly related to your major field of study.

 OPT is limited to one twelve month period for each progressive degree level you complete. One year for a
Bachelor’s, one for a Master’s, and one for a Ph.D.

 Part-time OPT, 20 hours per week or less, is deducted from the twelve months at a rate of half time.

 The filing period begins at a maximum 90 days before you complete your academic program, or, in the case of a 
graduate student who has completed all course requirements excluding thesis/dissertation, 90 days before you 
would like your practical training job to begin. While it is possible to apply for OPT during the 60-day grace period 
following the end of your program, we advise against applying this late as it can take up to 3 months to obtain 
the OPT employment authorization document (EAD).

 Any employment that is at minimum 20 hours per week, within your field of study, and paid or unpaid, is
considered full-time employment while you are on OPT. If you are working in an unpaid position it is advised
that you keep a log of your hours and have it initialed by your supervisor in lieu of payroll records. For your
assistance, we have an OPT Unpaid/Volunteer Time Recording Sheet that is available upon request.

 You CANNOT WORK until you have the EAD in your possession.

 An F-1 student authorized by the USCIS to engage in OPT is required to report any change of
o Name
o Address
o Change, interruption, or termination of employment.
o Email address or phone number

These changes must be reported within 10 days via the SEVP Portal. If the portal is not available, you may 
submit the OPT Update form available at the following link:  

https://cie.siu.edu/_common/documents/current-cie-docs/opt-stem-update-form.pdf

https://cie.siu.edu/_common/documents/current-cie-docs/opt-stem-update-form.pdf
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IMPORTANT: 

 Your receipt, Notice of Action I-797C, will indicate the date that your application was received by USCIS.
Standard processing time is less than 90 days. In rare instances where the processing time has exceeded
90 days, please contact our office so that we may investigate further.

 Once you have your application is submitted to USCIS it is very difficult to cancel the request, and may
result in issues when re-applying for your OPT later. Always give very careful thought to your decision
to apply for OPT so that you will not lose this valuable experience if you change your mind.

 You may take an occasional class during your OPT. However, you cannot be a full time student or hold a
student work position/graduate assistantship. Authorization to engage in OPT employment is
automatically terminated when the student transfers to another school or begins study at another
educational level.

 Do not travel outside of the U.S. while your OPT application is pending. The only time travel is advised
during your OPT period is after you have your EAD card and have begun working for an employer. You
should carry proof from your employer that they have authorized your leave and expect you to
continue your employment upon your return to the U.S. You will need to get an updated signature on
your OPT I-20 before you leave the country, so a month prior to your departure date email
ipsupdates@siu.edu for travel signature arrangements.



You have a sixty day grace period after your OPT ends. If you plan on staying in the U.S. to begin a new
academic program, you will need to obtain academic admission and a new I-20 before the end of your
grace period to remain in status. Any change to a new status also needs to be applied for before the
end of your grace period.


The USCIS shall adjudicate the Form I–765 and issue an EAD on the basis of the recommendation from
the DSO unless the student is found otherwise ineligible. The USCIS shall notify the applicant of the
decision and, if the application is denied, of the reason or reasons for the denial. The applicant may not
appeal the decision.

How to Apply: 

1. Review the full application packet.
2. OPT Advisor Recommendation Form completed by your Academic Advisor or Graduate Program
Coordinator.
3. Complete the OPT Agreement.
4. Schedule an appointment to apply for OPT at CIE by calling the front desk (618) 453-5774, or
emailing issinfo@siu.edu.
5. Submit the OPT Advisor Recommendation & OPT Agreement to a DSO at CIE for the REQUIRED OPT
Recommended I-20. You must have this new I-20 prior to submitting your application.
•Items may be submitted via email if appointment is not in-person.
6. Complete the online I-765 application at myaccount.uscis.gov.
• Filing Fee (credit or debit card) paid via pay.gov for $410.00.
• 2 Digital Passport Style Photos - that have never been used before and were taken with the last 30
days (Specifications may be found in the OPT application packet).

mailto:issinfo@siu.edu
https://www.uscis.gov/i-765


Optional Practical Training Advisor Recommendation 

TO BE COMPLETED BY 

FACULTY ADVISOR/ADVISOR/PROGRAM COORDINATOR
To: Center for International Education (CIE) 

Southern Illinois University at Carbondale 62901-4333 

From: ________________________________________, ______________________________________ 

Print Advisor's Name      Title

_______________________________________________________________________________ 

Academic Unit's Address and Mail Code

Re: Optional Practical Training Recommendation For: 

__________________________________________, ____________________________________ 

Print Student's Family Name, Given Name    ID Number

This memo serves to confirm that the above-named student is currently, or was, a student in the Academic Unit of

________________________________________ at Southern Illinois University at Carbondale specializing or majoring in the 

field of       _________________________________________.  The practical training sought by this student is directly

related to their field of study, commensurate with their educational level, and is recommended by this academic unit.

This student: 

has maintained full-time enrollment status during each semester.

has not maintained full-time enrollment status due to the following reason:

____________________________________________________________________________________

____________________________________________________________________________________

This student (please check only one): 

__________ is interested in practical training while school is in session (work must not exceed 20 hours per week). 

STUDENT MUST MAINTAIN FULL TIME STATUS. 

__________ has completed all course requirements and is expected to complete thesis or dissertation by 

_______/_______/________ 

__________ has completed, or is expected to complete, the course of study and graduate on _______/_______/________ 

Advisor Signature:  _____________________________________________________     Date: ________________________
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