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[Please have it typed onto your official leterhead] 
 
Sample Recommenda�on Leter for J-1 Academic Training  
(This is a sample only. The leter must be typed on department/school leterhead.)  
 
Date:  
 
To: Center for Interna�onal Educa�on 
  
From: _____________________ (name of academic advisor or chair)  
 
This is to confirm that Mr./Ms. ______________________ will complete the _________________degree 
in ______________________ on (date) __________________.  
 
The student has located professional employment/training in her/his major field of study. The 
employment will run from (beginning date) _____________ to (end date) ______________. The job 
designa�on (�tle) will be ___________________ and will involve the following responsibili�es: (list 
responsibili�es). 
_____________________________________________________________________________________
_____________________________________________________________________________________  
_____________________________________________________________________________________  
 
The Employer is _______________________________ and the address is_________________________.  
 
The name of the supervisor is ____________________ Title: _______________ Phone: _____________ 
Email Address: __________________.  
 
The number of hours worked each week will be: ________ at a salary of $______. The main goals and 
objec�ves of this academic training will be: _________________________________________________.  
 
It relates to the student's training as follows: ________________________________________________.  
 
This training is an integral or cri�cal part of the student's academic training program because: ________  
_____________________________________________________________________________________  
_____________________________________________________________________________________  
 
Signed:  
Name, Title, Department, and contact informa�on. 
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